High Road Academy 

Attendance Policy 

Statement of Policy:
All students enrolled at High Road Academy are expected to attend school each day.   Maryland State Department of Education as well as local school systems monitor attendance for all students placed in nonpublic schools.  As a result, High Road Academy enforces attendance standards in accordance with each local school system. 

High Road will note excused versus unexcused absences on the quarterly report card.  An absence will be considered “Excused” according to the following: 

· Student brings a note to school following an absence or parent/guardian calls High Road to alert staff of illness or appointment. 

· Examples of “Excused” absences: 

-illness 

-doctor’s appointment

-family emergency 

-death of family member 

-serious illness of immediate family member 

-funeral of family member 

-lack of bus service by school system 

-religious observances

-court summonses

· Examples of “Unexcused” absences: 

-missed bus

-family trip or vacation

-travel days for outside organizations 
· NOTE:  Students will be marked with an “Unexcused Absence” if no note or phone call is received from a parent/guardian.  Further, absence of three or more consecutive days must be documented with a note from a doctor.  

School Procedures: 

Attendance forms will be maintained on a daily basis by the classroom teacher.  Notes will be given to the school secretary for documentation on school records.  A phone log will be maintained in the front office for documentation of telephone calls regarding absences.  Each week, the classroom teacher will copy the attendance record and provide a copy to the school secretary for entry into the computer.  A letter to parents will be generated if days missed total four or more each   month.  
Loss of Credit: 

High school students may face a loss of credit if the total number of unexcused absences equals five or more per semester.  Parents will be notified via bi-weekly progress reports if a student is in danger of a loss of credit based on a pattern of unexcused absences.  

